. UBND TINH DONG NAI CONG HOA XA HOI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poc 1ap - Tw do - Hanh phuc

s6:54b /SGDPT-GDTH&GDTX Déng Nai, ngay D thang 8 nam 2018
V/v huéng dan cong tac coi thi

Ly thuyét va chdm thi Thyc hanh
Nghé pho thong (NPT)

Kinh giri: Cha tich Hoi ddng coi thi va chdm thi thuc hanh Nghé phd thong.

Nhim thuc hién nghiém tuc ding quy dinh Ky thi Nghé phé théng (NPT)
khoa ngay 16/8/2018, Giam déc S& Gido duc va Pao tao (GDPT) huéng din veé
viéc coi thi Ly thuyét va chim thi thuc hanh NPT nim hoc 2017 — 2018 nhu sau:

I. CONG TAC COI THI PHAN LY THUYET

1. Ngay 15/8/2018

a) Sdng: tir 08 gio' 00 ngay 1 5/8/2018: Chu tich cac Hoi ddng hop tai S& Gido
duc va Pao tao (Hoi trudong so 1).

Chu tich Hoi déng (CTHD) nhén dé thi tai S& GDDT Sau khi nhén @ thi,
CTHD chiu trach nhiém bao quan dé thi cta timg mon thi cho dén khi hét gio lam
bai cia mon thi do.

b) Chiéu: tir 14 gior 00 ngay 15/8/2018: Chu tich, Pho Chu tich Hoi déng,
Thu ki, bao vé, phuc vu cé mat tai dia diém thi. Hop Lanh dao Hoi ddng thi va thuc
hién cac nhiém vu sau:

- Trién khai quyét dinh ctia Hoi dong thi, phan cng nhiém cho timg thanh vién.

- Kiém tra vi’écqchuén bi cho ky thi, tiép nhén dia diém thi, co s& vat chét va
c4c phuong tién de to chirc ky thi;

- Théng nhat nhiing qui dinh vé hiéu lénh, phwong phap tién hanh ky thi, phan
cdng nhiém vu cu thé cho timg thanh vién cta Hoi ddng thi.

- Lap ké hoach td chirc thi: phan cong gidm thi, gidm khéo, chia ca, chuén bi
vat tu... '

- Niém yét danh sach thi sinh du thi (photo tir bang danh sdch thi sinh dy thi
Ly thuyét dé niém yét).

- Pébi véi Hoi dong tai TT K¥ thuat téng hop - Hu’ong nghlep tinh tién hanh
mé dé thwe hanh nghé Niu an va cho thi sinh boc tham dé thi vao luc 14 gio 00
ngay 15/8/2018. Thi sinh tu chuén bi vt tu, nguyén liéu theo yéu clu & dé thi thuc
hanh, m& dé thi thuc hanh. Nguyen liéu chi duoc so ché (rtra, cét, thai, udp gia vi)
khéng dugc lam chin. Luu y: thi sinh tuyét dbi khéng dung bép gas khi niu, chi sir
dung bép con.

2. Ngay 16/8/2018
a) Hop toan thé Hgi dong thi (bit ddu lam viée tir 7 gio 00)



- Trién khai cac Quyét dinh, Ké hoach 1am viéc ctia Hdi déng va phan cong
trach nhiém cho timg thanh vién.

- Phd bién quy ché, quy dinh, nghiép vu coi, chim thi; quy dinh hiéu 1énh cta
Hoi dong thi.

- Phén cong giam thi coi thi li thuyét, giam khao chim thuc hanh (bdo dam it
nhat 01 gidm khao/01 phong/0l1ca), trg khao (01 tro khao/phong -chi bé tri khi

khong di 02 gidm khao/phong). CTHD chiu trach nhiém vé chia ca thi theo s6
lurgng giam khao (néu giam khao khéng di cho tit ca cac phong thi cing 1 ca)

- Trién khai ndi quy thi cho thi sinh.

- T4 chirc kiém tra diéu kién, thong tin thi sinh du thi (1ap bién ban theo mau).

- T4 churc kiém tra vat tu, diéu kién td chirc thuc hanh cta cac mén thi.

b) T6 chikc coi thi ly thuyét, chAm thi thye hanh:

- V& coi thi:

+ MJbi phong thi c6 2 giam thi (GT1, GT2); va c6 giam thi bén ngoai (GT3).

+ Thdng nhét cach danh s6 bao danh trong phong thi.

Luuy: |

* CTHD can 14p bién ban vé viéc phan cong giém‘ thi cho tlirng phong thi, ca
thi.

* Cong an, Bao vé, Phuc vu khdéng duge vao khu vuc phong thi, ké ca hanh

lang phong thi khi thi sinh dang lam bai, khong dugc mang phuong tién thu phat
thdéng tin trong khu vuc thi.

* Phl_i huynh khéng dugc vao trong khu vuc Hoi ddng thi trong thoi gian t6
chire thi.

* Quan triét giam thi, gidm khao trong phong thi khdng dugc sir dung phuong
tién thu phat thong tin trong khu vuc thi khi cac budi thi dang tién hanh theo quy
dinh hién hanh;

- Poi véi Giam thi, gidm khao, trg khao thuc hién céc cong viéc sau day:

+ T4 chic, huéng dan va kiém tra, giam sét thi sinh trong phong thi thuc hién
dung qui che, ndi qui;

+ Thu bai thi do thi sinh ndp, kiém tra du sb bai, sb to cla tumg bai thi, sap
xép bai thi theo thir tu tir nhod dén 16m, danh s thtr tu vao to gidy 1am bai va ndp vé
hoi dong;

+ Chédm va cho diém déi véi timg thi sinh theo diing huéng din chdm cta Sé.
+ Lap da hd so cta timg phong thi theo quy dinh. |

+ Lap bién ban va d& nghi ky luét nhiing thi sinh vi pham qui ché thi (néu c4);
¢) Cong tac coi va chdm thi thuc hanh:

- Vé giao nhén dé thi cho gidm thi/gidm khdo:



+ Chu tich HD giao dé timg phong thi cho giam thi 1 (12p bién ban giao nhan).
Giam thi 1 kiém tra s6 lugng, tinh trang dé thi ctia phong minh, néu cé bét thudng
phai bdo cdo ngay cho Chu tinh HD dé xir ly. '

+ 86 dé con du, Chu tich HD niém phong chuyén tra vé hdi ddng cham clng
v6i ho so thi ciia hdi dong.

+ Gi4m thi 1 mang d& thi vé phong thi va phat dé cho thi sinh theo hiéu Iénh
chung ctia hoi dong.

- M¢ d8 thi: Dé thi duoc mé tai phong Hoi déng (14p bién ban theo mau)

- Bai thi Ly thuyét:

+ P& thi mdi mén ¢6 4 mi d&, CTHD phén chia dé thi theo sb lugng thi sinh
cla timg phong thi. Mdi phong thi déu c6 4 ma véi sb lugng bing nhau.

+ Giam thi phat dé theo quy dinh cia CTHD

+ Bi dung bai thi ly thuyét: Giam thi thyc hién theo hudng dan trén bi dung
bai thi. Cu thé:

* Gidm thi 2: Nhén danh s4ch thi sinh phong thi, hd so khéc (néu c6) tir Chu
tich HD. Péanh s6 bao danh 1én ban tai vi tri cua thi sinh nhu trong t& huéng dén
kém theo hd so. Goi ting thi sinh, d8i chiéu hinh trén the du véi thi sinh dy thi; cho
thi sinh vao phong thi va ngdi ding vi tri d3 ghi s6 bao danh cta thi sinh. Nhic TS
mang theo viét muc, Vlet chi @ 1am bai thi. Ki tén vao gidy thi, gidy nhép vira 4
vé6i s6 thi sinh; phat gidy thi cho TS, hudéng dan thi sinh ghi théng tin vao gidy thi
theo quy dinh (vi du: mén thi: Dién ddn dung...). Phat gidy thi va glay nhap cho thi
sinh, trén d6 phai c6 chit ky cua giam thi va yéu cau thi sinh ghi s6 bao danh lén
glay nhap; hudng dan thi sinh dién thong tin trén phéch. Phé bién cac quy dinh vé
ndi quy thi sinh va vé céc vat dung dugc mang vao phong thi. Cho thi sinh kiém tra
thong tin trén danh sach TS cua phong thi, néu c6 sai sot thi ghi truc triép ngay vao
danh séch do.

* Giam thi 1: Nhan dé thi tt Chu tich HD, kiém tra s6 luong d8 thi, bao quan
de thi. Ngay sau khi phat d& cho thi sinh, yéu cdu thi sinh kidm tra tinh trang d@ thi:
néu thy dé thi bi thiéu trang hodc rach, nhoe, ma, phai 18p tirc bao cho Giam thi dé
kip thoi xur ly. T4t ca nhiing trudng hop phat sinh veé dé thi giam thi phai béo cdo
cho Chu tich HD thi ngay sau khi phat hién (qua Giam thi 3).

- Thu bai:
_ * Giam thi 2 goi tén timg thi sinh ndp bai thi theo thur tu s6 béo danh; gidm
thi 1 thu bai cua ting thi sinh.

* Khi thu bai cua thi sinh cin yéu cau thi sinh ghi 16 m3 dé, sb tor gidy 1am bai
vao Bang dlem ly thuyét ding v6i to lam bai cta thi sinh va ki tén vao Bang dlem ly
thuyet Kiém tra théng tin trén gidy 1am bai cua thi smh ho tén, s§ bao danh, sb t0,
ma dé thi (phan tric nghiém), chit ki gidm thi..

* Sau khi thu bai xong, xép th tu SBD nhé & trén va ghi sd thir tur bai thi
tang dan theo SBD vao 6 danh cho gidm thi.



* Giam thi kiém tra dly du: s bai, s to glay thi cua phong thi; sau d6 sap
xép bai thi theo tht tu s6 bo danh (nhé trén 16n x€p ¢ dudi), va dién db théng tin
vao tui dung bai thi.

* Cho toan bo bai thi vao tai dung bai thi. Bén ngoai tui gh1 téng sb thi sinh
theo danh séch, s§ véng, tong s bai nop vé (sb td/s bai), cac sé bao danh ving.

* Nop tui dung bai thi cho nguoi thu bai, ca 2 giam thi phai ching kién viéc
nhan bai ctia ngudi thu bai va ki niém phong ti bai thi theo quy dinh.

- Bai thi thuc hanh:

Pugc td chirc tai cac phong thi Ly thuyét, trlr mén NAu an thi tai khu vuc
riéng.

+ Mon Tin hoc: ¢6 24 ma d8/24 thi sinh/ca thi. Viéc bd tri ca thi cin c&r sb
may/phong mdy va s thi sinh du thi tai hoi déng.

~ +Mbn NAu an ¢6 24 mi de/~24 thi sinh/phong thi, thi sinh duoc béc thim va
chuén bi vét tu trude theo hudng dan.

+ D& thi cac mdn ndng nghiép (Trong rimg, Lam vuon, Nubi ca) moi mdn c6
24 ma d&/24 thi sinh/phong thi. Viéc bé tri ca thi can ci s6 gidm khao/so phong thi.

* Cac mén Trong rung, Lam vuon: Thi sinh phéi tu chuin bj vit tu theo
hudng dan.

* M6n Nudi ca: Phé Chu tich co s& vét chét (don vi sé tai noi dit hdi dong)
chiu tréch nhiém vé chuan vi vét tu theo hudng cho thi sinh dy thi.

+ Mon Dién dén dung va Nudi c4: ¢6 02 bd d& khac nhau. Neu du giam
khao/phong thi thi chi b tri 01 ca khi dé thi sinh 1am cling 01 bd dé. Néu hoi ddng
khong du giam khao/phong thi thi s& chia thanh nhiéu ca, dé thi dugc st dung theo
thr tu bd dé thir 1 dén bd dé thir 2.

- P6i véi Giam khao thue hanh: Gidm khdo thuc hién theo dung thir tu
céng viéc trong to huong dén damh cho gidm khdo.

Cac giam khao nghién ctu k¥ cac hudng din chdm, théng nhit quy trinh,
bidu diém chim theo hudéng din; cich thic cho thi sinh bbc thim dé thi v6i nhitng
mon c6 24 mia de/phong Giam khéo phai kiém tra cac vat tu, dung cu thuc hanh
trudc khi phat dé cho thi sinh (khong cho thi sinh dy thi néu thiéu thiét bi, vat tu
dung cho bai thi theo hudng dén tai cong vin so 2161/SGDDT-GDTrH&GDTX ngay
09/8/2018 cua Sé). Cac trudng hop thi sinh thiéu vat tu thiét bi can 14p bién ban va
bao ngay cho CTHD xac nhén.

Céc trg khao phéi hop cing glam khao n dinh t6 chic, gidm sat qué trinh
lam cuda thi bdo dam nghiém tdc, cong bing dung quy dinh. Trg khao khéng tham
gia vao cong tac chim thi cta gidm khao.

Giam khdo va trg khao phai kiém tra vat tu, nguyén liéu phuc vy bai cia thi
sinh theo yéu ciu ctia dé thi.

+ Giam khao phai kiém tra diém cta thi sinh trong t& ghi diém, bao dam
chinh xéc, dua.



+ Cham trén phiéu diém (theo méu chung) ding theo hudng dan chim va
théng nhét diém cho timg thi sinh (v4i phong thi ¢6 du 02 giam khéo), sau d6 giam
khao 1 cho diém truc tiép vao bang ghi tén, ghi dlem (tro khao khong dwge ghi
diém thay cho gidm khéo 1).

+ Qui dinh chdm diém timg bai thi véi diém timg phan nhé nhét 0,25.
+ Cong khai diém thi thuc hanh cho thi sinh biét.
+ Ky tén dly di cua gidm khao va trg khao vao bang diém thuc hanh.
+ Kiém tra chit ky cta thi sinh; ghi o diém cua thi sinh; thi sinh vang mit...
. 1tNop hd so bai thi thuc hanh cho ngudi thu bai (do chu tich HD phén cong)
gom cac ho so sau:
* Bang diém thuc hanh
Luuy:

- Chi ¢ giam khdo la nguoi cham diém truwc tiép va la ngwoi ghi diém bing
so, bang chit vao bdang ghi tén, ghi diém.

- Tro khéao chi 1am nhiém vu goi thi sinh vao phong thi, kiém tra vit tu,
nguyén liéu... cho bai thi cla timg thi sinh, gidm sat viéc thuc hién quy ché thi cua
thi sinh, khong dugc tham gia chim diém bai thi ctia thi sinh;

- Phu trach phong may (d6i v6i mén Tin hoc van phong): chi lam nhiém vu
stra chita cai ddt may tinh khi c6 hong héc khi thi sinh thi, khéng duge tham gia
chim thi;

- Giam thi ngoai phong thi:
+ Chét tai vi tri duoc phan cdng trude cac phong thi.
+ Theo ddi, giam sat thi sinh va giém thi khi ra khoi khu vuc phong thi.

+ Thuc hién céc coéng viéc phuc vu coi thi khi can do chu tich Hoi dong coi
thi phan cong nhu: lién lac v6i giam thi trong phong thi khi thiéu gidy thi, thleu dé
thi, thi sinh héi vé dé thi, huong dan thi sinh di vé sinh hodc dén phong y té; thay
thé cc giam thi trong phong thi ..

+ D&i v6i gidm thi: Khi thu bai ctia thi sinh cin yéu ciu thi sinh ghi rd ma dé

3. Didu kién dé xép loai

Thi sinh phai thyc hién du 2 bai thi (Li thuyet va Thuc hanh) va cong nhan
diém nhu sau: Li thuyét: Hé s6 1; Thuc hanh: Hé so 3

Diém liét: 1 trong 2 bai Li thuyet, Thuc hanh co didm dudi 3 diém

Xép loai: 'Cén ctr diém trung binh cua 2 bai thi Li thuyét va Thuc hanh:

+ Loai Gioi: 9 — 10 diém

+ Loai Kha: 7 dén < 9 didm (diém bai thi Li thuyét phai dat tir 5 diém tré lén)

+ Loai Trung binh: Trudng hop con lai.



4. Cac Hoi dong thi can ’chuén bi: 01 may photo (hwong din chim, phiéu
chim didm...) ; kéo (dao) dé cit d& thi (néu can).

IT1. QUI PINH GOI HO SO VA NIEM PHONG

1. Quy dinh vé niém phong

a) Niém phong bai thi ly thuyét

Bai thi 1y thuyét cta mdi phong thi duge dé trong 01 bi va sép xép theo thi tu
tir nho dén 16n. Giam thi va ngudi thu bai phai ghi 6 day du thong tin trén tai dung
bai thi, ki niém phong ttii dung bai thi. Bang tén ghi diém bai thi ly thuyét di c6 chit
ky cua thi sinh & timg phong thi dugc bo véao tai dung bai thi cia phong thi d6 trudce
khi niém phong.

M&i mén thi ciia Hoi ddng duogc géi thanh mot goi (goi 1a géi nho); bén ngoai
cua gbi nho ghi cac thong tin nhu: Nhan niém phong bai thi ly thuyét, Hoi dong thi;
nghe thi; s phong thi; s0 bai thi, ngay gio ti€n hanh niém phong....(theo mdu kem
theo mdu 1) sau d6 tien hanh géi cac goéi nhod (néu Hoi dong d6 co thi tir 2 nghé tro
1én) vao chung trong mot goi lon va ghi céc thong tin bén ngoai nhu: Nhén ni€ém
phong bai thi ly thuyet, Hoi dong thi, cac nghé thi, so phong thi, s6 thi sinh duy thi,
sb bai thi...(theo mau kém theo mau 2)

b) Niém phong bing diém thi thwe hanh

Bang diém phén thi thuc hanh dugc g6i thanh mét gdi; phai du chir ky cua thi
sinh va gidm khao, hodc tr¢ khao (thi phan thyc hanh) phai sap xép theo thir tu sO
phong thi tir nho dén 16n trude khi niém phong. (Phdn céng nguoi kiém tra thong
tin trén to ghi diém thuc hanh cia gidm khao theo hudéng dan). Bén ngoai cua g0i
bang diém thi thyc hanh ghi céac thong tin nhu: Nhan niém phong bang diém thi
thuc hanh, Hoi dong thi, so phong thi....(theo mau kem theo mau 3)

¢) Niém phong hd so thi

' Té,t ca cac hd so con lai nhp’: Bién ban cuia Hoi dong, Bién béan thanh tra, cac
phiéu cham diém timg thi sinh, d& thi du.... Pugc géi vao chung mdt gdi (goi la gb1
ho s0). Bén ngoai goi ho so ghi cac thong thi nhu: Nhin niém phong ho so, Hoi
ddng thi....(theo mau kém theo mau 4)

M&i Hoi ddng thi c6 3 goi gom: (1) gbi bai thi ly thuyét, (2) géi bang diém
thwe hanh va (3) goi hd so. |

IV. QUI PINH NOP BAI THI VE HQI PONG CHAM

Tét ca cac Hoi dong thi ndp hé so thi, bai thi [y thuyét va bang diém thi thuc
hanh vé Hoi dong cham bai thi ly thuyét trude 17 gio 00, ngay 17/8/2018, tai HO1
ddng chim 1a Trung tam K§¥ thuat Tong hop Hudng nghiép tinh Dong Nai theo quy
dinh nhu sau:

- Céc Hoi dong thuge Tp. Bién Hoa np truc tiép vé Hoi dong cham thi ly
thuyét tai Trung tdm K§ thuat Tong hop Hudng nghiép tinh, sau khi két thiic thi.

- Cac Hoi ddng thi dit tai cc huyén, th; x4 Long Khanh, S& s& cir cdc doan di
nhan bai thi vao ngay 17/8/2018 tai cac Hoi dong THPT.



Nhén dugc céng véan nay, yéu ciu cac don vi trién khai thuc hién dé théng
nhét quan 1y, chi dao thuc hién tot cong viéc thi nghé pho théng ndm 2017-2018.

Trong qud trinh thuc hién néu c6 vudng mic dé nghi phan 4nh vé S& GDPT
(qua Phong Gido dyc Trung hoc va Gido duc T) huong xuyén) hodc phan anh truc
tiép vé céc sai s6t vé danh sich thi sinh, hd so thi qua O. Phan Pirc Ky, céc sai sot

1

vé giam thi, giam khao, d2 thi, huéng dan chim qua O. Nguyén Quéc Tuan dé duoc
giai dap, huéng dan./ ﬂyy/ ‘

Noi nhin:

- Nhu trén;

- Ban Giam dbc;

- Thanh Tra Sé;

- Céng thong tin dién tir S6 GDDT;
- Luu: VT, GDTrH&GDTX:“V‘; i




