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V/V tham dinh va ndp ho so sang kién
kinh nghi¢ém nam hoc 2018 - 2019

Kinh gtri:
- Cac trudng trung hoc pho thong;
- Cac don vi truc thudc Sé Giao duc va Pao tao;
- Cac phong thudc S¢ Giao duc va Pao tao.

Can ctr Quyét dinh s6 38/2018/QD-UBND ngay 27/9/2018 cua Uy ban nhan
dan tinh Dong Nai ban hanh Quy ché vé cong tac thi dua, khen thudng trén dia ban
tinh Péng Nai; Quyét dinh s6 107/QD-HPSK ngay 16/8/2018 ctia Hoi dong cong
nhan sang kién (thuoc Uy ban nhan dan tinh Pong Nai) vé viéc ban hanh Quy
trinh, hd so va thu tuc xét cdng nhan pham vi anh huéng va hiéu qua ap dung cua
sang kién trén dia ban tinh Pong Nai, So Gido duc va Pao tao (GD&PT) tinh
Déng Nai dé nghi cac don vi to6 chic thAm dinh va nop hd so sang kién kinh
nghiém, dé tai nghién ctru khoa hoc su pham mg dung (sau day goi chung 13 sang
kién kinh nghiém) cta can bo, gido vién, nhan vién (sau day goi chung 1 c4 nhén)
lam co s& cho viée xét duyét thi dua va danh gid, phan loai cong chiic, vién chirc
trong nam hoc 2018 — 2019 nhu sau:

1. Poi twong dwge tham dinh, cong nhin sang kién vao cudi nim hoc
2018 - 2019

a) Ca nhan c6 dang ky thi dua dau nam hoc va dugc dé nghi xét cong nhan
danh hiéu Chién si thi dua, cac hinh thirc khen thuéng Bang khen ctia Uy ban nhan
dan (UBND) tinh, Bang khen ciia BO GD&PT, Bang khen cua Thi tuéng Chinh
phu (sau day goi chung 1a Bang khen) vao cudi nim hoc 2018 — 2019.

b) Ca nhan dugc dé nghi phan loai cong chirc, vién chitc Hoan thanh xuat
sac nhiém vu theo quy dinh tai Nghi dinh s6 56/2015/ND-CP ngay 09/6/2015 cta
Chinh pht vé danh gia va phan loai can bd, cong chiic, vién chirc; Nghi dinh sb
88/2017/ND-CP ngay 27/7/2017 ctia Chinh phu sira d6i, bo sung mét sé diéu cua
Nghi dinh s6 56/2015/ND-CP ngay 09/6/2015 ciia Chinh phi1 vé danh gia va phan
loai can bg, cong churc, vién chirc.

¢) Canhan phai c6 ding ky sang kién kinh nghiém (SKKN) tir dau ndm hoc
2018 — 2019 v61 nha truong va S6 GD&DPT (d61 voi doi tugng thudc pham vi tham
dinh SKKN cua S& GD&DT).

Cé nhan co dang ky thi dua, dang ky SKKN déu ndm hoc va duoc dé nghi vao
cudi ndm hoc 2018 — 2019 @ ting Bang khen, mdi ca nhan c6 thé dugc tham dinh tir
02 SKKN khéc nhau tro 1én (tit ca SKKN nay phai dugc ding ky tir dau nim hoc) dé
du diéu kién xét dé nghi khen thuong theo quy dinh (néu nhu nam hoc trudc chua co
SKKN d4 dugc tham dinh, xép loai tir Pat trd 1én).



2. T6 chirc thAm dinh sang kién kinh nghiém tai cic don vi

a) Hiéu truong cac truong trung hoc phd thong, don vi truc thudc So
GD&DT t6 chic thim dinh, cong nhan SKKN theo ndi dung Hudng dan )
3203/HD-SGDDT ngay 26/11/2018 ciia S& GD&DPT vé viéc cong nhan sang kién
linh vyc gido duc va dao tao.

Hudng dan sd 3203/HD-SGDPT ngay 26/11/2018 cua S¢ GD&DPT va
Quyét dinh s6 1246/QD-SGDPT ngay 26/11/2018 ciia S& GD&DT ban hanh Quy
dinh tiéu chuan danh gia sang kién trong nganh Giao duc va Pao tao tinh Pong Nai

d3a duoc trién khai dén cac don vi va ding tai trén Cong thong tin dién tr ctia S
GD&DT tai dia chi http://sgddt.dongnai.gov.vn/chi-dao/van-ban .

~ b) Canhan co dé tai nghién ctru khoa hoc su pham tng dung phai dugc don
vi t0 chirc tham dinh, danh gia theo quy dinh ctia BO Gido duc va Dao tao.

¢) Ca nhan c6 tham gia cac Hoi thi cdp tinh nam hoc 2018 — 2019 do So
GD&DT t6 chirc, c6 SKKN dugc Ban To chitc Hoi thi danh gia, xép loai SKKN tir
loai Pat tré 1én (hodc c6 muc diém tir loai Pat try 1én), khong phai tham dinh lai
SKKN do6.

Truong hop ¢4 nhan & cac Piém b, ¢ cia Khoan nay co yéu cau tham dinh,
cong nhan SKKN dé xét ting danh hiéu Chién si thi dua cip tinh, Bang khen cia
Thu tuéng Chinh phu thi phai viét lai bao cdo SKKN theo mau kém trong Hudng
dan s6 3203/HD-SGDDT ngay 26/11/2018 cia S6¢ GD&DT, Hoi dong cong nhén
sang kién cua don vi tham dinh lai va co quyet dinh cong nhan lai, gai hd so dé
nghi S& GD&PT tham dinh, cong nhan sang kién cia cic ca nhan nay.

d) Ca nhan co dé tai nghién ctru khoa hoc qhnh vue gido duc va dao tao cép
nganh tro 1én da dugc co quan chirc ndng c6 tham quyén nghiém thu cong nhan
trong ndm hoc 2018 - 2019, khong phai tham dinh lai dé tai nay.

3. Nop ho so ca nhin yéu ciu cong nhin sang kién vé S GD&PT
a) Ddi tuong ndp sang kién vé S6 GD&DPT dé dé nghi céng nhan

Ca nhan c6 SKKN duoc Hoi déng cong nhan sang kién nam hoc 2018 —
2019 ctia don vi tham dinh va dugc Chu tich Hoi dong cong nhan sang kién cua
don vi ra Quyét dinh cong nhén sang kién; da duoc Hoi dong thi dua — khen
thuong cua don vi xet dé nghi cong nhan danh hiéu Chién si thi dua, dé nghi tang
Bang khen céc cap; duoc thu truong don vi dé nghi S6 GD&DT theo tham quyén
danh gia, phan loai can bd quan 1y Hoan thanh xut sic nhiém vuy.

b) Thoi gian ndp hd so SKKN: Han cudi 1a ngay 31 thang 5 nim 2019.

Luu y: Can b, cong chirc ciia S§ GD&DT ciing nop hd so dé nghi cong
nhan sang kién nam 2019 dung thoi han néu trén dé tham dinh, cong nhan cung voi
cac don vi co s0.

C) Noi tiép nhan hd so: Cac don vi ctr can bd quan 1y cua don vi nop hf) SO
truc ti€p tai Van phong S& GD&DT (thdng qua Ong Nguyén Thanh Tuan —
Chuyén vién S6 GD&DT).

d) Cac loai hd so:


http://sgddt.dongnai.gov.vn/chi-dao/van-ban

Cac hd so lién quan dén két qua di cong nhan sang kién, dé tai nghién ciu
khoa su pham Uing dung ctia Ban Tb chirc hdi thi do S& GD&PT thyuc hién hoic
két qua nghiém thu dé tai nghién ctru khoa hoc cua co quan chtrc ning ndp tai
Phong T chirc can bo - S& GD&PT (théng qua can bd phu trach thi dua — khen
thuong S& GD&DT) theo thdi gian quy dinh va huéng dan ciia Phong T chirc can
bd - S6 GD&DT.

Van phong S¢ GD&DT chi tiép nhan hé S0 cua cac don vi gui yéu ciu cong
nhén sang kién theo thdm quyén cua Hoi dong cong nhén sang kien S6 GD&DT
nhu duoi day.

- To trinh @& nghi cdng nhan sang kién cua don vi c6 c& nhan yéu cau cong
nhan sang kién, kém danh sach theo mau duoc hudng dan dudi day. Mau To trinh
thuc hién theo mau Phu luc Il kém trong Hudéng dan s6 3203/HD-SGDDT ngay
26/11/2018 cua S& GD&DT, do tha trudng don vi ky tén dé nghi. S6 lugng: 02 ban.

- Quyét dinh cua Chu tich Ho1 déng cong nhan sang kién cua don vi vé viéc
cong nhan sang kién d3 du diéu kién duoc cong nhan, kém theo danh sach c& nhan
c6 sang kién duoc cong nhan (thong tin trong danh sach ctia mdi ca nhan gom: S6
thur tu, tén sang kién, ho va tén tac gia, chtc vu, don vi cong tac). Mau Quyét dinh
thuc hién theo mau van ban hanh chinh. Sb luong: 02 ban.

- B4o c4o ndi dung chi tiét sang kién ciia c4 nhan c¢é xac nhin cia Chi tich
Hoi dong cong nhin sang kién ciia don vi; co Phiéu danh gia, chAm diém, xép loai
sang kién cia 02 giam khao cta don vi va c6 Phiéu nhan xét, danh gia sang kién cta
hiéu trudng hodc thu truéng noi quan 1y ca nhan c6 sang kién. Mau bao cao SKKN va
cac phiéu danh gia, nhan xét thyc hién theo mau Phuy lyc I kém trong Huéng dan )
3203/HD-SGDDT ngay 26/11/2018 ctiia S& GD&PT. S6 luong: Mdi ca nhan ndp 11
ban trong trudng hop xét cong nhan sang kién 1am can ctr dé nghi xét ting danh hiéu
Chién si thi dua céap tinh, Chién si thi dua toan quéc va dé nghi cac hinh thic khen
thuong cap Nha nudc khac; mdi c4 nhan nop 02 ban trong truong hop xét céng nhan
sang kién 1am can ctr dé nghi xét ting danh hiéu Chién si thi dua cdp nganh, dé nghi
tang bang khen cap tinh, phan loai cong chuc, vién chc.

- Céc tai liéu khac (néu c6). S6 lwong: Mdi c4 nhan ndp 11 ban trong trudng
hop xét cong nhan sang kién 1am can cir dé nghi xét ting danh hi¢u Chién si thi
dua cap tinh, Chién si thi dua toan quéc va dé nghi cac hinh thirc khen thuong cap
Nha nudc khac; mdi ca nhan nop 02 ban trong truong hop xét cong nhan sang kién
lam cin ctr d& nghi xét tang danh hiéu Chién si thi dua cap nganh, dé nghi ting
bang khen cap tinh, phéan loai cong chirc, vién chuc.

- Kém theo ho so lap, in bang gidy, cac don vi phai giri mét dia DVD hoac
CD c0 chua file mem Danh sach c4 nhan yéu cau cong nhan sang kién, file Béo
c40 ndi dung chi tiét sang kién cua cac c4 nhan cé tén trong Danh sach va file tai
liéu khac c6 lién quan (néu c6). Bao gom:

+ Danh s&ch c4 nhan yéu cdu cong nhéan sang kién nim hoc 2018 — 2019
soan theo Mau béng file Excel (file mém gtii kém theo vin ban nay) va in ra gidy
c6 chit ky tha truong, dong dau don vi kém theo T trinh dé nghi cdng nhan sang
kién cua don vi. Trong danh séch, tén SKKN phai dung véi tén SKKN di ding ky
dau nam hoc va dung v4i nguyén van tén trén bia SKKN da nop. Néu cé thay doi
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tén SKKN hoidc dang ky bd sung SKKN phai c6 bao cao giai trinh cua thu trudng
don vi.

wu v: Khi 1ap danh sach phai thyc hién theo ding quy dinh dugc ghi chu ¢
cubi mau danh sach; néu don vi chi c6 01 c4 nhan c6 yéu cdu cong nhan sang kién
cling phai lap file danh sach.

+ File soan thao B&o c4o ndi dung chi tiét sang kién hoic b&o cdo
NCKHSPUD cua tat ca cac ca nhan (cac file soan thao SKKN, NCKHSPU c¢6 thé
chuyén sang dang file PDF). Truong hop SKKN, bio cao NCKHSPUD cua ca
nhan c6 phim, anh, san pham Gng dung cong nghé thong tin,... phai duoc dua tat
ca cac file vao 01 thu muc (Folder) cua ca nhan @ va chép chung vao DVD hoic
CD cua don vi; khong dugc ghi dia riéng cho tirng ca nhan.

Truong hop néu cac file SKKN ciia ca nhan ¢ dung lugng qué 16n, khong
thé ghi chung dia ctia don vi, phai ghi thanh dia DVD hodc CD riéng cua ting cé
nhan (02 dia d6i voi ca nhan ding ky danh hiéu Chién si thi dua co sd, hodc dé
nghi ting Bang khen ctia UBND tinh, hodc dé nghi S& GD&PT danh gia, phan
loai Hoan thanh xuét sac nhiém vu; 11 dia ddi véi ca nhan dang ky danh hiéu
Chién si thi dua cép tinh, Bang khen cua Thu tuong Chinh phu); cac dia DVD hoac
CD cua ca nhan phai bam kém can than vao mdi cuén SKKN cua c4 nhan do.

Cac dia DVD hodc CD phai ¢6 bao bi dé bao quan, bén ngoai bao bi va dia
phai ghi r§ tén don vi (do61 véi dia chung ciia don vi) hodc hg va tén ca nhan, tén
don vi (doi voi dia riéng cua cd nhan). Truong hop SKKN, dé tai NCKHSPUD cé
san pham la m6 hinh, dé nghi dong gbi va ghi ré ndi dung nhu trang bia SKKN.

Théng nhat dat tén file SKKN hodc thu muc SKKN (khong bo déu tiéng
Viét) nhu sau:

SKKN-2019 MON/LINHVUC_HOVATENCANHAN_TEN DONVI

Vi du: Sang kién kinh nghiém phuong phap day hoc mon Ngir van cua gido
vién Nguyén Vin A — Truong THPT Nguyén Trai dit tén file SKKN hoic thu muyc
SKKN nhu sau:

SKKN-2019 VAN_NGUYENVANA THPTNGUYENTRAI

Théng nhét chit ky hiéu bd mén, linh vyc cong tac (t0i da 4 ky tu) dé ghi
trong danh sach va ghi tén file, tén thu muc SKKN nhu sau:

Mon/linh vue Ky hi¢u Mon/linh vue Ky hi¢u
PPDH Ngir van VAN Trung tim Nudi day tré khuyét tat GDKT
PPDH Lich st SU Quan ly hoat ddng chuyén mon QLCM
PPDH bia ly DIA Gido duc dao duc, quan ly hoc sinh QLHS
PPDH Tiéng Anh ANH | Quan Iy, ddo tao, bdi dudng CB-GV-NV QLGV
PPDH Gido duc cong | GDCD | Cong tac thi dua, khen thudng va cac TDKT
dan phong trao thi dua, cudc van dong
PPDH Toan TOAN | Hoat dong Poan, D0i, ngoai gio lén 16p NGLL
PPDH Vit ly LY Cong tac thu vién QLTV




Mon/linh vue Ky hiéu Mon/linh vue Ky hiéu
PPDH Héa hoc HOA | Cong tac thiét bi QLTB
PPDH Sinh hoc SINH Cong tac tai chinh QLTC
PPDH Coéng nghé (ky | CNCN | Cong tac quan 1y co sé vat chét QLTS
thuat cong nghiép)

PPDH Cong ngh¢ (k¥ | CNNN | Cong tac hanh chinh QLHC
thuat nong nghiép)

PPDH My thuat VE Y té trudng hoc YTTH
PPDH Am nhac NHAC | Kiém dinh chét luong gido duc KDCL
PPDH Thé duc TDUC | Thanh tra TTRA
PPDH Gido duc quoc | GDQP | Hoat dong Cong doan QLDT
phong — an ninh

PPDH Tin hoc TIN Linh vuc cong tac khac QLGD

Ky hi¢u bo6 mon, linh vuc cong tdc phai ghi dung theo ndi dung SKKN;
khong ghi theo nganh dao tao hodc cong viéc dugc phan cong cua ca nhan dé
khong bi nham 13n khi giao SKKN cho giam khao cham diém.

* Luu y: S& GD&PT khong nhian hé so SKKN ciia don vi trong céc
trwong hgp sau day:

- Cac loai ho so néu trén khdng day di, khong dung quy dinh.

- Ho so cua don vi ndp sau ngay 31/5/2019.

- Néu don vi ndp hd so vé S6¢ GD&DT trong ngay 31/5/2019 ma khong du,
khong ding theo quy dinh s€ bi trd lai va khong cho bo sung.

Vi thé, dé nghi thu truong cac don vi hoan chinh hé so theo quy dinh, nop
som v€ S0 GD&DT dé khong vuong phai kho khan, khong duge So GD&DT tiép
nhén ho so lam mat quyen 1gi cua can bg, cong chirc, vién chire. Trong truong hop
nay, thu truéng don vi phai hoan toan chiu trach nhiém khi c6 khiéu nai ctia can
bd, cong chuc, vién chure.

Trong qua trinh trién khai thuc hién, néu c6 kho khin, vudng mic, thi
truong cac don vi lién h¢ Ong Nguyen Thanh Tuan - Chuyén vién Van phong S¢
GD&DT tinh Bbong Nai - Dién thoai s6 0914181080 dé duoc hudng dan./.

Noi nhn: KT. GIAM POC

- Nhu trén; o A A

- Ban Gidm d6c S§ GD&PT; PHO GIAMDOC

- Ph(‘mg TCCB - So GD&DT (phf)i hQ’p tham muu); Ngu’o'l ky Pao Pirc Trinh
- Cong thong tin dién tir S6 GD&DT; ; Co quan: S¢ Giao dyc va

- Luu: VT, VP. Dao tao, Tinh Bong Nai
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