_UBND TINH DONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poc 1ap - Tw do - Hanh phuc

Sb: 2506 /SGDDT-NV1 bong Nai, ngay 12 thang 8 nam 2019
V/v huéng dan cong viéc cua Chu
tich Hoi dong coi thi L)’( thuyet va
cham thi Thyuc hanh nghé pho thdng
(NPT)

Kinh gui: Chu tich Hoi dong coi thi va cham thi thuc hanh Nghé phé théng.

~ Nham thyc hién nghiém tac, dung quy dinh Ky thi Nghe pho thong (NPT)
cap THPT khoa ngay 15/8/2019, Giam doc S¢ Gido duc va Bao tao (GDDT) yéu
cau cac Thay (C0) lam nhiém vu Chu tich Hoi dong coi thi Ly thuyet va cham thi
thuc hanh NPT diéu hanh Hoi dong thi gom mat so6 cong viéc chinh nhu sau:
I. CONG TAC COI THI PHAN LY THUYET
1. Ngay 14/8/2019

@) Sang tir 08 gio' 00 ngay 14/8/2019: Chu tich, Thu ky 2 (s¢ tai) cac Hoi
dong (theo Quyeét dinh) hop tai S¢ Gido duc va Pao tao (Hoi truong so6 1).

Chu tich Hoi dong nhan dé thi tai S& GDDT. Sau khi nhan dé thi, Chu tich
Hoi dong chiu trach nhiém bao quan dé thi chwa str dung cua timg mén thi cho dén
khi hét gio 1am bai cia mon thi do.

b) Chiéu: tir 14 gior 00 ngay 14/8/2019: Chu tich, Phé Chu tich Hoi dong,
Thu ky, giam thi, giam khao, bao vé, phuc vu c6 mat tai dia diém thi. Hop Hoi
déng thi va thuc hién cac nhiém vu sau:

- Hop Hbi dong trién khai quy ché, quy dinh cua Hoi dong thi.
- Phan c6ng nhiém vu cho cac thanh vién hoi dong.

- Kiém tra viéc chuan bi cho ky thi, tiép nhin dia diém thi, co s& vat chat va
cac phuong tién dé to chirc ky thi;

- Théng nhat nhhimg qui dinh vé hiéu lénh, phuong phap tién hanh ky thi, phan
cdng nhiém vu cu thé cho ting thanh vién cua Hoi dong thi.

- Lap ké hoach té chac thi thuc hanh: chia ca, phan cong gidm thi, chuan bi
vat tu...

- Niém yét: Danh séch thi sinh dy thi, Huong dan vat tu...

- T6 chuc kiém tra hd so, diéu kién du thi cua thi sinh (Igp bién ban theo mau).

- Tb chirc kiém tra co so vat chat phuc vu cho ky thi (mdu kém theo).

- Trién khai cong van huéng dan vat tu thi nghé.

- Pho bién quy ché thi cho thi sinh. Nhac nha thi sinh chuan bi d6 ding, vat tu
thi thuc hanh, nhitng vat dung khong dugc mang vao phong thi...

- T6 chuc cho thi sinh du thi Nau an béc thim dé thuc hanh d¢ chuan bi cho
bai thi.



Ddi voi Hoi dong Tran Bién ¢ thi nghé Nau an: Tién hanh m¢ dé thuc
hanh mon nau an va cho thi sinh boc tham dé thi vao lic 14 gi 00 ngay
14/8/2019. Thi sinh tu chuan bi vat tu, nguyén liéu theo yéu cau cua de thi thuc
hanh.

Luu y véi thi sinh:

+ Nguyeén liéu chi dugc so ché (rira, cat, thai, wdp gia vi) khong duoc 1am
chin.

+ Tuyét d6i khong dung bép ga khi nau.
2. Ngay 15/8/2019

a) 7900: Hop toan thé Hai dang.

- C6ng bd Quyét dinh, thdng béo viéc phan cong trong lanh dao hoi dong.

- Bé&o cao cong tac chuan bi cho ki thi. Théng bao ké hoach 1am viéc cua Hoi
dong.

- Huéng dan quy ché, nghiép vu coi thi, cham thi thuc hanh.

- Phén cong giam thi coi thi ly thuyét, giam khao cham thuc hanh (cham
01phong/01ca), trg khao (01 tro khdo/phong chi bo tri khi khong da giam khao).

- Lap bién ban vé viéc phan cong giam thi theo tiing ca theo mau.

- C6ng an, Bao v&, nhan vién Phyc vu khéng duogc vao khu vuc phong thi, ké
ca hanh lang phong thi khi thi sinh dang lam bai, khong dugc mang phuong tién
thu phat théng tin trong khu vuc thi.

- Phu huynh khéng dugc vao trong khu vuc Hoi dong thi trong thoi gian to
chuec thi.

- Quan triét giam thi, giam khao trong phong thi khong dugc st dung phuong
tién thu phat thong tin trong khu vuc thi khi cac budi thi dang tién hanh theo quy
dinh hién hanh; thuc hién cac céng viéc sau day:

+ T chire, hung dan va kiém tra, giam sét thi sinh trong phong thi thuc
hién dang qui ché, ndi qui;

+ Giam khao cham bai thyc hanh cua thi sinh theo ding quy dinh caa So.

~ + Thu bai thi do thi sinh nop, kiém tra du s6 bai, s6 t& cia ting bai thi, sap

xep bai thi theo thu tu tr nho den I6n, danh so6 thir ty vao to giay lam bai va nop ve
hoi dong;

Luu y: giam khao phai kiém tra ki diém cua thi sinh trong to ghi diém, bao
dam chinh xac, du.

+ Lap bién ban va dé nghi ky luat nhiing thi sinh vi pham qui ché thi (néu
cd);

- Gidm thi ngoai phong thi:

+ Chét tai vi tri dau hanh lang cua mdi day phong thi, cach xa vi tri cta
phong thi.



+ Theo d6i, giam sét thi sinh va giam thi khi ra khoi khu vuc phong thi.

+ Thuc hién cac cdng viéc phuc vu coi thi khi can do chu tich Hoi dng coi
thi phan cong nhu: lién lac vai gidm thi trong phong thi khi thiéu gidy thi, thiéu dé
thi, thi sinh hoi vé dé thi, huéng dan thi sinh di vé sinh hodc dén phong y té; thay
thé cac giam thi trong phong thi ...

c) Phé bién Noi qui ddi véi thi sinh.

d) Bi dung bai thi: Giam thi thuc hién theo huéng dan trén bi dung bai thi.

Luu y.: Giam thi thuec hién theo ding thi: tir cOng viéc trong to hudng ddn
danh cho giam th;.

I1. VE CONG TAC CHAM THI THU'C HANH

1. Poi véi Giam khao thwc hanh:

Giam khdao thuc hién theo diing thir tuw cong viéc trong to hwéng dan danh
cho giam khdo.

a) Giam khao phai kiém tra vat tu, thiét bi thuc hanh cua thi sinh truéce khi cho
boc tham dé thi thyc hanh. Khéng cho thi sinh thiéu vat tu, thiét bi du thi,
dong thoi béo cao cho Chu tich Hoi dong lap bién ban viéc khong cho thi
sinh du thi.

b) Cham trén phleu diém (theo mau chung) dang theo hudng dan cham va cho
diém tryc tlep vao Bang ghi tén, ghi diém. Luu y: Tro khdo khéng dwoc
tham gia chdm diém thyec hanh cua thi sinh.

¢) Qui dinh chdm diém tirng bai thi voi diém tirng phan nhé nhat 0,25.
d) Giam khao khéng dwec dé cho thi sinh thyc hanh theo nhom.

e) Ky tén ddy du cua gidm khao va tro khao (néu c6) vao bang ghi tén, ghi
diém thuc hanh.

f) Cong khai diém thi thuc hanh cho thi sinh biét.
g) Kiém tra chit ky cua thi sinh; ghi rd diém cua thi sinh; thi sinh vang mat. ..
Luuy:
_ - Chi c6 giam khao 1a ngudi chim Qiém truc tiép va la nguoi ghi diém
bang so, bang chir vao bang ghi tén, ghi diem.
- Tro khao chi lam nhiém vu goi thi sinh vao phong thi, gidm sat viéc thuc
hién quy ché thi caa thi sinh, khong dugc tham gia chadm diém bai thi caa thi sinh;

- Phy trach phong may (d6i vai mon Tin hoc van phong): chi 1am nhiém vu
sua chira cai dat may tinh khi c6 hong hdc khi thi sinh thi, khdng dugc tham gia coi
thi, cham thi thuc hanh Tin hoc;

- Gidm khao va tro khao phai kiém tra vat tu, nguyén liéu phuc vu bai cua
thi sinh theo yéu cau cua d¢ thi (B6i vai mén Nau an: nguyén liéu chi duoc so che

nhu rira, cit, thai, wép gia vi; khdng dugc 1am chin) Iap bién ban ghi nhan vé vat tu
phuc vu bai thi theo y&u cau cua dé thi.



2. Piéu kién dé xép loai
~ Thi sinh phai thyc hién du 2 bai thi (Ly thuy,ét va Thuc hanh) va céng nhan

diém nhu sau: Ly thuyét: Hé s6 1; Thuc hanh: Hé s6 3

Diém liét: 1 trong 2 bai Ly thuyét, Thuc hanh c6 diém dudi 3
Xép loai: Can ctr diém trung binh caa 2 bai thi Ly thuyét, Thuc hanh.

+ Loai Gioi: 9 — 10 diém

+ Loai Kha: 7 dén < 9 diém (diém bai thi Ly thuyét phdi dat tir 5 diém tro
I&n)

+ Loai Trung binh: Truong hop con lai.

3. Cac Hoi ddng thi can chuan bi kéo (dao) dé cat dé thi (néu can).

I11. QUI PINH GOl HO SO VA NIEM PHONG

1. Quy dinh vé niém phong

a) Niém phong bai thi ly thuyét

Mdi mdn thi cia Hoi dong duoc gdi thanh mot géi (goi la goi nho); bén
ngoai cua goi nho ghi cac thong tin nhu: Nhan niém phong bai thi ly thuyet, Hoi
dong thi; nghé thi; s6 phong thi; so bai thi, ngay gio tien hanh niém phong.... sau
do tien hanh géi nhiéu géi nho (néu Hoi dong do6 coé thi tir 2 nghé tré 1én) vao
chung trong mot géi I6n va ghi cac thong tin bén ngoai nhu: Nhan niém phong bai
thi I. thuyet, Ho1 dong thi, cac nghé thi, so phong thi, so thi sinh duy thi, so bai thi...

Luu y.: Giam thi/ngudi thu bai phai ghi ro day du thong tin trén tui dyng bai
thi, ki niém phong tui dung bai thi. Phic¢u thu bai ly thuyét cua tirng phong thi duoc
bo vao tai dung bai thi cua phong thi d6 trudc khi niém phong.

b) Niém phong bang diém thi thuc hanh

Bang diém phan thi thyc hanh duoc goi thanh mot géi; phai du chix ky cua
thi sinh va giam khao, trg khao (thi phan thuc hanh) phai sap xep theo thu tu so
phong thi tir nho dén l6n trude khi niem phong. (Phan cong nguwoi kiem tra thong
tin trén to ghi diem cua giam khdo theo hwdng dan). Bén ngoai cua goi bang diém
thi thyc hanh ghi cac thong tin nhu: Nhan niém phong bang diém thi thyc hanh,
Ho6i dong thi, s6 phong thi. ...

c) Niém phong hd so thi

Tat ca cac hd so con lai nhu: Bién ban cua Hoi d¢ong, Bién ban thanh tra, cac
phleu cham diém ting thi sinh, dé thi du... Puoc go6i vao chung mot goi (goi la goi

hd so). Bén ngoai goi hd so ghi cac thong thi nhu: Nhan niém phong hd so, Hoi
dong thi..

MSi Hoi dong thi ¢6 3 géi gom: goi (1) bai thi ly thuyét, géi (2) bang diém
thuc hanh va goi (3) ho so.

IV. QUI PINH NOP BAI THI VE HOI PONG CHAM

Tat ca céc Hoi dong thi nop ho so thi, bai thi 1y thuyét va bang diém thi thuc
hanh vé Hoi dong cham bai thi ly thuyét truéc 17gio 00, ngay 16/8/2019, tai Hoi
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ddng cham: Trung tam K§ thuat Téng hop—Hudng nghiép tinh Bong Nai theo quy
dinh nhu sau:
- Céc Hoi dong thudc Tp. Bién Hoa nop tryc tiép vé Hoi dong cham thi ly
thuyét tai Trung tdm K thuat Tong hop Hudng nghiép tinh, sau khi két thuc thi.
- Cac Hoi dong thi dat tai cac huyeén, Tp Long Khanh, S¢ s& cur cac doan di
nhan bai thi vao ngay 16/8/2019 tai cac Hoi dong.
Chu tich Hoi ddng c6 thé auy quyén cho P.Chu tich sé tai bao quan va ban
giao cho cac doan nhan bai thi cua So.
~ Nhan duoc cOng van nay, yéu cau cac don vi trién khai thuc hién dé théng
nhat quan ly, chi dao thuc hién tot cong viéc thi nghé pho thong nam 2018-20109.
Trong qué trinh thyc hién c6 vuéng mac xin phan anh vé So GDPT (qua
Phong Nghiép vu 1) dé duogc giai dap, hudng dan./.

Noi nhgn: KT. GIAM bOC

- Nhu trén; PHO GIAM bOC

- Ban gidm doc So;- . S¢ Giao duc va Bao

- Boan Thanh tra thi Ngh¢; tao

- Cong thong tin dién tir So GDDT; Tinh Pdng Nai
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